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(Fund write-off accounting system operation SOP)
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Office of Accounting
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(Enter the user code (personal account given after passing the course), password

and verification code)
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(Click on Department Requisition Inquiry (Click this if the department authorizes
teachers to allocate regular annual school expenses) or Plan Requisition Inquiry

(all other individual application plans except for school annual allotment of

regular funds)
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(Click Add Requisition, select the funding source from the budget drop-down menu

and click the amount and type of funding to be written off, then click Next)
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( Enter the purchased product name, unit, quantity and amount in the purpose
description, edit funds, edit name, and edit payee respectively, and then click
Deposit (for subjects, please refer to the accounting account codes on the

accounting office website)
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S g% s &9 B3 SOP
Query SOP for various accounting account codes for
expense write-off
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(Enter the Accounting Office homepage and click on purchase requisition
related information)
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3. BLE AP HARIETE C@HE L

(Click on the comparison table between accounting accounts and reporting budget

codes)
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KL e b P RS 1BE7 D s B g0 S AHE 510304~ ¥ 1
e K o B RaggiE 520298-~ % 1427 ACBQ
P7 e Hog3h g R E 510303-~ % 1457 C~T~R~KP” >
H g P A5 510301~
Note: If the first code of the fund code is D, please select the
accounting account code: 510304-. If the first code is K,

please select the accounting account code: 520298-. The

first code is A~B~ Q and P, please select the accounting
account code: 510303-. If the first code is C~ T~ R and

KP, please select the accounting account code: 510301-



